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Basic Principles

University of Tsukuba commits itself to actively contributing to the formation of a society founded on human equality

and gender equality in accordance with the following principles, thereby becoming a university where human potential

and diversity are respected and all stakeholders can experience pride and joy in their work:

1. Respect of the human rights regardless of age, gender, nationality, or disability and the stablishment of the dignity of
the individual

2. Creation of opportunities for all people to realize their full individuality and potential regardless of age, gender,
nationality, or disability

3. Promotion of equal participation regardless of age, gender, nationality, or disability in planning, development, and
decision-making for policies in every area of campus life and administration

4. Promotion of international cooperation in the service of achieving a society founded on gender equality and diversity

Basic Policies

The University of Tsukuba shall act in accordance with the following Basic Policies, which embody the Basic Principles

described above:

1. Pursuit of education, research, or work from the perspective of gender equality and diversity

2. Offering of assistance in the balancing of education, research, or work with family life

3. Expansion of an open recruitment system in order to increase the number of young, female, or foreign faculty
members

4. Promotion of young, female, or foreign faculty members to administrative positions

5. Pursuit of awareness-raising activities targeting faculty members and students

6. Pursuit of gender equality and diversity through partnerships with the local community and international society

Note: The term “young, female, or foreign” refers to individuals regardless of age, gender, nationality, or disability.
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Workshop on Scientific Presentation

based on the “NIG Method”
oxe: TUGNOV, 29 1500-17.00

N
venue: TF Auditorium, IlIS Building

Lecturer: YaSh Hiromi

Director, Office for Research Development, National Institute of Genetics

The “NIG Method” is a methodology for scientific presentation developed at
NIG. Through training on research presentation, it aims to strengthen the logical
thinking ability as well as nurture skills for scientific discussion and asking
questions. While this methodology was originally developed as a curriculum for
graduate students at NIG, it has been well-received among international
students and faculty to improve their ability to present their research to the
scientific community.

All activities in 29 will be conducted in English; fluency in Japanese is not required
for participation.
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Counseling on Work-Life-Balance issue is available to faculty, staff and students.

Confidentiality protected.
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University of Tukuba

I For Women
I For Men

For Men and Women

System in UT

Easing of commuting
difficulties during pregnancy

Health checkups and health
guidance for expectant
and nursing mothers

Breaks and snacks

while pregnant

Reduction of work, etc.
for expectant and nursing

mothers

Exemption of expectant and nursing
mothers from working overtime, on
holidays or late at night

Maternity leave
before childbirth

Maternity leave
after childbirth

Maternity leave
for spouses

Paternity leave

Childcare breaks

Sick/injured child care leave

Shortened working hours

for childcare

Childcare leave

Partial leave for childcare

Exemption of overtime
and work on a holiday

Limits on overtime

Exemption from

working late at night

Conditional flextime

Special provision

for rest periods

Family care leave

Partial leave for family care

Family care leave

Grant system for employment costs
of research assistants to manage
both child care and work

“AU"Work-Life Balance

Counseling Desk

Pregnancy & Nursing Period

Pregnancy Period

Pregnancy & Nursing Period

Initiative for Realizing Diversity in the Research Environment, Development of Human Resources in Science and Technology in FY2016, MEXT

Work-Life Balance

The University of Tsukuba supports your life events! (‘-;
Childbirth, Childcare, and Family care Support System

Diversity Division
Center for Diversity,
Accessibility and Career Development
University of Tsukuba

W As of January 2017. Created based on work rules for staff at the University of Tsukuba’s Headquarters, etc.

W Approved upon request by staff. Check the work rules for details.

W This is an unofficial translation. This translation is to be used solely as reference material to aid in understanding the original Japanese version.
N.B. Confirm details of the requirements with the person in charge at your affiliated section.

mEart‘grgift 1year  3years GLULIET) Finishes Finishes Family
p Y old old " Grade3 Grade6 care
leave
I
Pregnancy Period
I

Pregnancy & Nursing Period

8 week period before the due date
(or 14 weeks in the case of a multiple pregnancy)

8 Weeks from the day after birth

Eligibility
With pay/Without pay
Men Women
v
With pay
v
With pay
v
With pay
v
v
v
With pay
v
With pay
v
With pay
v
With pay
v v
With pay With pay
v v
With pay With pay
v v
Without pay Without pay
v v
Without pay Without pay
v v
Without pay Without pay
v v
v v
v v
v v
v v
v v
Without pay Without pay
v v
Without pay Without pay
v v

With pay With pay

Period before or after wife gives birth

Accompanying spouse when she enters/leaves
hospital before or after childbirth ‘0“ =z

Under 1 year of age

Through to the end of elementary third grade

Through to the end of elementary third grade

Until the age of three

Until entering elementary school

Until the age of three Period when
family care is necessary

Until entering elementary school Period when
family care is necessary

Until entering elementary school Period when
family care is necessary

Through to the end of elementary third grade/ Period when
While the child goes to after-school childcare ~ family care is necessary

Until entering elementary school/ Period when
while the child goes to after-school childcare ~ family care is necessary

Period when
family care is necessary

Period when
family care is necessary

Period when
family care is necessary

-y

Summary

System where the person does not have to work at the beginning or end
of the designated working hours when commuting on crowded
transﬁortation is recognized as having a negative impact on maintaining
health (up to within one hour per day).

System of not having to work for the time approved for undergoing
health checkups and health guidance.

System where time is granted for rest and snacks when necessary for the
expectant mother, for maintaining health.

System that approves the reduction of work or making staff engage in
light work.

System that restricts work late at night, or outside regular hours, or on
holidays.

System where leave can be taken from 8 weeks before the due date (or 14 weeks for
amultiple pregnancy) until the due date (exrected date for a natural childbirth).
Note: Staff employed with external funds will not receive any pay (a childbirth
benefit can be applied for).

System where 8 weeks leave can be taken from the day after childbirth (six weeks after
childbirth, the mother can apply, and if the doctor allows it, the mother can return to work).
Note: Staff employed with external funds will not receive any pay (a childbirth benefit can
be applied for).

The spouse may take time off when the wife enters or leaves a hospital
because of childbirth (a system where up to 2 days off can be taken from
when the wife enters a hospital to give birth until 2 weeks after that date).

System where up to 5 days of leave can be taken in the period from 8 weeks
before the due date (or 14 weeks fora multiple pregnancy) until 8 weeks after
the birth, to take care of the newborn baby or pre-school-age children.

Breaks deemed necessary to provide child care that may be taken by
nursing mothers to feed their child who is less than one year old (2
breaks per day, each less than 30 mins). For fathers with a nursing child,
separate requirements may apply for such breaks.

Leave for taking care of a sick or injured child
(5 days per calendar year but 10 days if more than one child; also
available in units of hours).

st { 38hours and 45 P (1) 4hours per working
day per week), (2) S hours per working day (3)6 hours per working day (30 hours per
week, (4)3 dayxpev_week (23 hours 15 minutes| per week), am{‘ ) 251 days per week (19 hours 30 minutes per week)

NB:

System where, if certain requirements are met, leave can be taken for a
fixed period of time, when caring for a child under the age of three years.

System where the staff member does not have to work for a part of the
work hours, at the designated starting or finishing time, in order to look
after a pre-school-age child. (units of 15 minutes; not to exceed more
than two hours in one day).

System where overtime is exempted for staff looking after children who
have not reached the age of 3 or who are caring for family members.

System where overtime is limited to 24 hours per month or 150 hours or
less per year for staff caring for children or family members.

System where staff caring for children or family members are exempted
working late at night (from 22:00 until 05:00 the next day).

SKstem where the starting time for work can be set flexibly without
changing the number of hours worked in the day, in cases where it will
not cause problems with business operations (From 07:00-10:00, units of
30 minutes).

System where break time is 45 minutes and instead the finishing time is
setat 15 minutes earlier.

System where, if certain requirements are met, leave is taken to look
after a family member who needs care all the time (Possible to acquire
for up to three times for periods of less than one year until an aggregate
of three years is reachedf

System where a staff member may work some or none of the number of
work hours in one day, when a family member is injured or sick.

Leave taken by staff for taking care of a subject family member in a
care-requiring condition, such as accompanying them to the hospital,
etc. (5 days per calendar year but 10 days if two or more family members
require care; it is also possible to take this in units of hours).

System to assist with the cost of employing research assistants and targeted at full-time instructors and researchers, those expecting to give birth, those caring for children in sixth grade and
under at elementary school, those looking after a family member who requires care.
Costs for employing research assistants refers to labor costs and transportation costs. It does not apply to social insurance (employment at the university shall be less than 20 hours per week).

The Diversity Division has established a counseling desk, called “AU’, for handling consultations regarding various inquiries regarding diversity promotion and occupational issues.
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Initiative for Realizing Diversity in the Research Environment, Development of Human Resources in Science and Technology in FY2016, MEXT

The University of Tsukuba supports your life events!

Childbirth, Childcare, and Family care Support System
Work-Life Balance

L
L

Diversity Division
Center for Diversity,

ity and Career

Diversity Division,

University of Tiukuba

I For Women
I For Men

University of Tsukuba

For Part-time Staff

For Men and Women

University of Tsukuba

Tel/Fax 029-853-8504/8505
e-mail : diversity@un.tsukuba.ac.jp

Center for Diversity, Accessibility and Career Development

http://diversity.tsukuba.acjp Ot tEEnEOmTEE

m As of January 2017. Created based on work rules for part-time staff at the University of Tsukuba’s Headquarters, etc.
W Approved upon request by staff. Check the work rules for details.
W This is an unofficial translation. This translation is to be used solely as reference material to aid in understanding the original Japanese version.
N.B. Confirm details of the requirements with the person in charge at your affiliated section.

Elglllib) Do Start of End of
. = = al t lemental il
System in UT With pay/Without pay Ul mTtemlty matemlty gleda' E e e ool 2::;:535 2:‘;;2665 Fig:lely Summary
Men Women i
. . v I System where the person does not have to work at the beginning or end
Easing of commuting Pregnancy Period of the designated working hours when commuting on crowded
dificulescuring reghancy vy e
Health checkups and health ] System of not having to work for the time approved for undergoing
guidance for expectant v Pregnancy & Nursing Period health checkups and health guidance.
«  andnursing mothers With pay
<
a v E— System where time is granted for rest and snacks when necessary for the
g Bl'ﬁalks and snacks Pregnancy Period expectant mother, for maintaining health.
z while pregnant With pay
@ 5
c Reduction of work, etc. v _ System that approves the reduction of work or making staff engage in
T forexpectantand nursing Pregnancy &Nursing Period light work.
€ mothers
=
a ” N I o o o
> Exemption of expectant and nursing v . . System that restricts work late at night, or outside regular hours, or on
S mothers from working overtime, on Pregnancy &Nursing Period holidays.
. holidays or late at night
s —
. v 0 System where leave can be taken from 8 weeks before the due date (or
Matemlty. lea‘.’e 8 week perloq before the due date 14 weeks for a multiple pregnancy) until the due date (expected date for
before childbirth Without ey (or 14 weeks in the case of a multiple pregnancy) 2 natural childbirth).
I P
i 4 . System where 8 weeks leave can be taken from the day after childbirth
Mf?terr;]I%E?t\;]e 8 Weeks from the day after birth (six weeks after childbirth, the mother can apply, and if the doctor allows
T Eilllal] Without pay A it, the mother can return to work).
v v 0 ‘ Breaks deemed necessary to provide child care that may be taken by
Childcare breaks nursing mothers to feed their child who is less than one year old (2
Withoutpay Without pa _’\ Under 1 year of age breaks per day, each less than 30 mins). For fathers with a nursing child,
W Py Py | %-a separate requirements may apply for such breaks.
< 3
a v v B _ Leave for taking care of a sick or injured child
'BD Sick/injured child care leave L Through to the end of elementary third grade (5 days per calendar year but 10 days if more than one child; also
o Without pay Without pay available in units of hours).
o
é Shortened working hours v v ‘, _ SP)‘lstem ﬁhere a part-time staff e?%Iogedhfor ayear or more can workin
S forchildeata S Through to the end of elementary third grade the working arrangements specified by the University Corporation.
’% thout pay Without pay ( =
S— v v - % System where, if certain requirements are met, leave can be taken for a
5 Childcare leave - - Until the age of three ‘\ fixed period of time, when caring for a child under the age of three years.
a thout pay Without pay .
O
® * System where the staff member does not have to work for a part of the work
v v 22T b h he d d finishis der to lookaft
q q " " 8, 2 ours, at the designated starting or finishing time, in order to look after a
Partial leave for childcare Until entering elementary school Vv e pre-school-age child. (units of 15 minutes; not to exceed more than two hours
Withoutpay  Without pay ) in one day). (Time may be reduced in the case of some caring for children).
o Bemptonotowetme V¥ e S rero I e o il e o sffockg s cdcr o
< i ntil the age of three eriod when g
3 % emelikemalieifiy o family care is necessary
of
E?g« v v _ System where overtime is limited to 24 hours per month or 150 hours or
35 Limits on overtime Until entering elementary school Period when  less per year for staff caring for children or family members.
< '2‘- family care is necessary
2% v gt e
sl P System where staff caring for children or family members are exempted
° % Exerl?‘ptlclmtfroT - v v Until entering elementary school Period when  Working late at night (from 22:00 until 05:00 the next day).
working late at nig famil s
ly care is necessary
@ v v stem where, if certain requirements are met, leave is taken to look
S Family care| . a ter a family member who needs care all the time (Possible to acquire
& amily care leave Wity Wioutgay _— Period when fofr ﬁp to three tlmesgo(vj;)enods of less than one year until an aggregate
family care is necessary ~ of three years is reache
=3
3 v v System where a staff member may work some or none of the number of
<& Partial leave for family care Period when work hours in one day, when a family member is injured or sick.
Bs Without pay Without pay " h
Sy family care is necessary
® S v v Leave taken by staff for takln?‘ care of a subject family member in a
= Family care leave \ | . care-requiring condition, such as accompanying them to the hospital,
3 y Without pay Without pa fue’ Period when etc. (5 days per calendar year but 10 days if two or more family members
Py Py -’ family care is necessary  require care; it is also possible to take this in units of hours).
?‘; % “AU"Work-Life Balance The Diversity Division has established a counseling desk, called "AU’, for handling consultations regarding various inquiries regarding diversity promotion and occupational issues.
3% :
\m Counseling Desk
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For Women

Special leaves

for infertility  [DELHETIEY
treatment
Refer to page 3.

A

Support System
[Childcare leave:
“This system allows you to take a leave for
the period up to your child/childsen third
birthday at your request.
+You are not paid during your childcare
PPy 1o receive
ts from the
employment insurance until 1 day
belore your child tums 1-year-old.

Many women in the work force are concerned
about what preparations are required for
pregnancy, childbirth, childcare, and returning to

work. This document describes the key points
for each occasion. We hope this will be useful to

you.

Submitting the
pregnancy
notification and
issuance of
maternity health
record book
- Submit a pregnancy notification to
the municipal government to receive
your maternity health record hook

+ You will also receive a maternity

other public facili

municipal govern;
can also receive other information

he expectant and nursing mothers health
chup subsidy system may difier
ending o he municipay

Check the
support
systems

available to
expectant and

nursing mothers
Do not ry too hard to work

contractions (ightening). or
other discomforts or
difficulties of pregnancy,
and/or use flex-time
commuting and take rests
during work hours.

silver Human Resources
Center and other services
are also available to assist
with housework.

Preparing to return to work

- Find a daycare service for your chid/children.

- Check out daycare for sick or convalescent children.
babysitters, and other childcare services*! and register

se such services

+ When the planned date o return to work draws near,
contact your workplace to inform them of your
preferred working style (shorter working hours, no
ovemnight business (rips. or keep the same working style
as before pregnancy, etc.) and consult about work.

%1 The University of Tsukul

iversity Division for det

part-time
very up to 8 weeks thereater.

activities which a
avers

employed with external funds will
case you are encouraged to ap,
(childbirth benefio)

Support System [Maternity leave
after childbirth (for full-time staff),
Maternity leave after childbirth (for

St f you roman) e o e o work 6 weoks e dlvery ou

While full-time staff members are paid during their maternity
leave after childbirth, part-time

staff]

‘doctor has approved as having

ot receive any p
ply for maternity allowance

y i acceptsthe use of childcare coupons.
However, as the avallabilty varies by year, inquire with the.

hildbirth

+ When you have recovered. report to your
workplace about the childbirth

- Submit the childbirth registration form to
the municipal government office and
follow the procedures to receive child
allowance, to apply for medical care
subsidy, and other benefits.

- Decide whose dependent (you of your
spouse) the child will become. and follow

- Apply for the one-time allowance for
childbirth.

- Hospitalization insurance may be
applicable in certain cases. so check your

insurance carefully.

A list and description of systems to support cl

(http://diversity.tsukuba.ac.ijp/).

birth, childcare, and family care
provided by the University of Tsukuba are available on a shitajiki. Please contact
the Office of Diversity or the General Affairs staff at each Academic Service
Office. Information is also available at the Diversity Division web page

"N
N{ A
: Extension of

Report your N - -
pregnancy to your Placement of employment of
supervisor substitutes fixed-term faculty
- Consult your supervisor about your [For Full-time members
o e Staff] [For Faculty
leave work, whether or not to take pubstilyesarelavaizbielubonisourls Members]
childcare leave, etc.), and changes Lo taking lmaterniyland/enchica certain

leave
your current work. cave.

- When to report to your supervisor s left
to your discretion, but it

recommended that you report to your
immediate supervisor as early as
possible in order to avoid stress on the
pregnant body and fetus and to prevent
problems at work

ternal funds.

Check the
childcare
support
systems
Use the childcare
support systems to
assist maintaining a
good work life balance.
Support systems

ailable (o women

Support System [Maternity
leave before childbirth
(for full-time staff),
Maternity leave before
childbirth (for part-time
] staff)] H
* With this system, applicants can take a leave from |
8 weeks before the due date (or 14 weeks for a
‘multple pregnancy) untl the due date expected |
date for a natural childbirth) upon application.
advantage of governmental benefits
> § (central/local) that are available 10 cveryone. |
003 - While full-time stafl members are paid during
their maternity Ieave before childbirth, part-time
St members and those nmployed wilhexternl
funds will not receive any pay. Therefore, the
latte are encouraged to apply for matoraity
allowance (childbirth benefi, H

In particular, if you are planning a
long-time leave, consult y
supervisor or, Academic Service
Office, etc. ahead of time. early as
practical. Note that this does not
apply to those employed with |

requirements are met, fixed-term |
faculty members may extend the |
period of employment for the period |

f childcare leave taken. In |
particular, if you are planning a |
long-time leave, consull your |
supervisor or, Academic Service |
Office, etc. ahead of time.

v

Transfer of duties

e
To enable a smooth transfer of duties
during your leave, or for sudden
hospitalizations and other unexpected
occurrences, have a work manual ready
to prepare for the transfer that can
. happen any time.

A 4

Before your absence or leave
ildbi

or
+ Consult your supervisor about taking the childcare
leave, timing of returning to work, work plan after
returning to work (whether to use shorter working
hours or to work with the same work load as before
the pregnancy). and other matters,
 Discuss with your partner about the division of future
housework responsibilities.
- Collect information about places where you can leave
your child/children when you start work (daycare
centers, cic.). H
Aoy fo suspension,extension, of other elevant 1
" procedure for you ch bud
- Frauire with the Academic Service Omcelorfoiber
s 10

allowance, one-time allowa
Chikdeare leave, chlldcar leave benel, i),

%2 The i
el T st o e
;m.m”.?u ssbic b G, e e s
VER he il govemment offce o he webie
insuion.

—PE

3 . colleague(s). and/or the Diversity
Sivon pzrh:ulzrly in casel where part-lime siafl
' with reseech budget.

M
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Support systems available to women

pregnancy

Special leaves for infertility treatment

* With this system, you can obtain up to 10 days of leave each year for hospital visits
and hospitalization for infertility treatment that are recognized as rendering you
incapable of working.
<Contact> Each Academic Service Office. etc. (General Affairs)
<Counseling> Au Work-life Balance Counseling Center

pregnancy

<Support systems available to expectant and nursmg mothers>
- Easing of commuting difficulties during pregnai
- Health checkup and health suldance for expec(ant and nursing mothers
- Breaks and snacks while pregnar
- Exemption of expectant and nursln mothers from working overtime, on holidays or
late at night
+ Reduction of work, etc. for expectant and nursing mothers
- Maternity leave before childbirth (for full-time staff) (for part-time staff)

<Contact> Each Academic Service Office, etc. (General Affairs)
<Counseling> Au Work-life Balance Counseling Center

<Support system available for leave before childbirth>

- Substitutes during your maternity and/or childcare leave (for faculty members)

<Contact> Each Academic Service Office, etc. (General Affairs) - Division of Human
Resources Development

<Counseling> Au Work-life Balance Counseling Center

dbirth and caring for your child/children

<Support system available after childbirth>
* Maternity leave (for full-time staff) (for part-time staff)

<Support system available for maternity leave after childbirth>
- Substitutes during your maternity and/or childcare leave (for full-time staff, and
excluding staff employed with external funds)

<Contact> Each Academlc Service Office, etc. (General Affairs) - Division of Human
Resources Developr

<Counseling> Au Work Ilfe Balance Counseling Center

<Support systems available for childcare leave>

- Substitutes during your maternity and/or childcare leave (for full-time staff, and
excluding staff employed with external funds)
- Extension of term for faculty members taking childcare leave (for faculty members)
Extension of term is available for fixed-term faculty members with conditions (see

e 10)
<Con\am> Each Academlc Service Office, etc. (General Affairs) - Division of Human
Resources Developme
<Counseling> Au Work-| Ilfe Balance Counseling Center

Diversity Division's support systems and services for good work-life balance
- Temporary daycare service: Diversity Division has a corporate contract with daycare centers
and nurseries for temporary daycare service:
- On-campus daycare service: Yurinoki Daycare is available on Tsukuba campus.
- Childcare coupons*: Part of the cost of using a babysitter service is subsidized.
- Au Working-life Balance Counseling Center: Counseling is available for problems related to
childcare, family care, and other life events, as well as career counseling.
 Subsidy for the employment of research assistants for balancing work with childcare (for
faculty members and researchers)*

#Availability and number of employment can year by year.

o=

LR

A list and description of systems to support childbirth, childcare, and family care provided by the
University of Tsukuba are available on a shitajiki. Please contact the Diversity Division or the
General Affairs staff at each Academic Service Office, etc. Information is also available at the
Diversity Division web page

(http://diversity.tsukuba.ac.jp/).

<List of support systems available during child-rearing period>
Paternity leave (Under 1 year of age)
- Sick/injured child care leave (Through to the end of elementary third grade)
o rtened working hours for childcare (Through to the end of elementary third

de)
B Exemptlon of overtime and work on a holiday (Until the age of three)
- Partial leave for child care (Until entering elementary school)
- Limits on overtime (Until entering elementary school)
- Limits on working late at night (Until entering elementary school)
- Conditional flextime (Through to the end of elementary third grade/while the child
goes to after-school childcare)
- Special provision for rest periods (Until entering elementary school/while the
child goes to after-school childcare)
<Contact> Each Academic Service Office. etc. (General Affairs)
<Counseling> Au Work-life Balance Counseling Center
ke advantage of services provided by the municipal government and Silver Human Resources Center.
Informaton on post-chldirh housework support service and temporary chidcare and daycare services s lso

port (application must be made in advance)

Maternity al\cwance 3 Ava\\able with conditions.

This issued wi or salary cannot be received due to the
‘woman insured by a heal(h lnsurance taking a maternity leave beiore/aﬂer childbirth.
Make sure to apply for this support before you start childcare leave

<Contact> Each Academic Service Office. etc. (General Affairs) / DIVISIDn of Human
Resources Development (Mutual Aid)

One-time allowance for childbirth

This allowance is paid when the woman insured by a health insurance gives birth. As

the procedure is different denend-ns on which of the two systems, direct payment or
t-childbi to you. Make your application according to

whichever that applies to you.
<Contact> Each Academic Service Office. etc. (General Affairs) / Division of Human
Resources Development (Mutual Aid)

Childcare leave benefit 3¢Available with conditions

This subsidy is paid when the woman insured by employment insurance takes
childcare leave for child-rearing, for the period starting from the first day of childcare
leave to 2 days before the first birthday of the child.

(Period may be extended for some cases.)

Make sure to work on this procedure before starting childcare leave.

<Contact> Each Academic Service Office, etc. (General Affairs) / Division of Human
Resources Development (Welfare)

Many women in the work force are concerned
about what preparations are required for
pregnancy, childbirth, childcare, and returning to
work. This document describes the key points
for each occasion. We hope this will be useful to
you.

i Preparing for pregnancy and childbirth
Discuss whether 1o refrain from working overtime and/or on holidays
orking the same way as before

Special leaves

pregnancy clated to pre-<hildbirth working styl.
treatment e S e supervisor asteslles agues bou i
Refor topage7. [\ pariners regnancy o that you can have thei el incase “of a sudden ;
& i hospitalization or other unexpected occurrence H
\J  +If you are planning to take a childcare leave. communicate such plans §
o your supervisor wellin advance and prepare to hand off work during
your lcave H
( ' - Inquire with the Academic Service Office o other relevant
/3 organizations 1o apply for the necessary maternity and |
childcare-related procedures (one-time allowance for childbirth,
childeare leave, childeare leave benefis,cic)

Check the
childcare support

SY:
} Use th childearesuppor systems to
ng a good work-life

System
[Childcare leave]
This system allows you 10 take a leave for
the pried up o your cild/cilden's
ihind birthday at your requesl. H
+You are not paid during your childcare
i leave. but you can apply 1o receive
Preparing for return to work i childeare feave benelits from the
- Find a dayecare servicefor your child/cidren, ﬂ employmen insurance unil | day
+ Check out daycare for sick or convalescent children, babysitters, and o &5 ostore younchi dumsiL
v Men e also elgible or emidcare

other childcare services#1 and register o be able to use such
services.

ve.
-+ If applicable, apply for suspension, }

+ When the planned date to return to work draws near, contact you extension, or other relevant procedures |
workplace 10 inform them of your preferred working style (shorter for your rescarch bud. * H
working hours. no overnight business trips. or keep the same ~ Entrust your temporary successor with |

working style as before pregnancy. etc.) and consult about work. the job after handing off your work

1 The Universiy of Tsukuba accepts the use of childcare coupons.
However, as the availabillty varies by year, inguire with th
Diversiy Divison for details.

#2 Conslt you supertsor,collaguety, and/or
the Diversly Bivision pariclaly i cates
employed with

T

A list and description of systems to support childbirth, childcare, and family care ..
provided by the University of Tsukuba are available on shitajiki. Please contact Z
the Diversity Division or the General Affairs staff at each Academic service Office,
etc. Information is also available at the Diversity Division web page
(http://diversity.tsukuba.ac.jp/).

Placement of
substitutes
[For full-time staff

onl

m i Extension of employment of ':
fixed-term faculty members :
[For Faculty Members]
cments

me
leave, consult your supervisor, Academic Service
v Offce et shead of tme.

S‘ystém [Childcare

breaks]
#For full-time staff
only
 Use support systems 10 allow you to take
ive part in housework and childcare during £

prenatal and postnatal periods, as well as
providing physical and emotional support to

- Submit the childbirth registration
form t0 the municipal government

office and follow the procedures to

receive child allowance, to apply

for medical care subsidy, and othe ;
R S System [Maternity
Your spouse) the cuild will ecome, leave for spouses]
and follow the procedure o apply 3 or full-time staff
for your child's healthcare D onl!

insurance. B Use this leave (o support your
- Apply for the one-time allowance i partner during delivery and/or
for childbirth. This application s ‘when leaving the hospit

possible only when your spouse s

your dependent,




Support systems available to men

pregnancy

Special leaves for infertility treatment

With this system, you can obtain up to 10 days of leave each year for hospital visits
and hospitalization for infertility treatment that are recognized as rendering you
incapable of working.

<Contact> Each Academic Service Office, etc. (General Affairs)

<Counseling> Au Work-life Balance Counseling Center

nd after your partner's childbirth

[Childcare breaks] For full-time staff only

* This support system allows men to take a leave within 5 days during the period
starting on the day of their partner's (including a factual relationship equivalent to
marriage) due date (or 14 weeks for a multiple pregnancy) up to 8 weeks after the
birth, to take care of the newborn baby or pre-school-age children.

<Contact> Each Academic Service Office, etc. (General Affairs)

<Counseling> Au Work-life Balance Counseling Center

[Maternity leave for spouses] For full-time staff only
* This support system allows men to take a 2-day leave during the period starting on
the day of their partner's (including a factual relationship equivalent to marriage)
hospitalization for childbirth up to 2 weeks after childbirth for the purpose of
accompanying the partner.

<Contact> Each Academic Service Office, etc. (General Affairs)

<Counseling> Au Work-life Balance Counseling Center

After childbirth and caring for your child/children

< List of support systems available for childcare leave>(for full-time staff, and
excluding staff employed with external funds)

* Substitutes during your childcare leave(for faculty members)

- Extension of term for faculty members taking childcare leave (for faculty

Extension of term is available for fixed-term faculty members with conditions (see
10)

page
<Contact> Each Academic Service Office, etc. (General Affairs)
<Counseling> Au Work-life Balance Counseling Center

Diversity Division's support systems and services for good work-life balance

- Temporary daycare service: Diversity Division has a corporate contract with daycare centers
and nurseries for temporary daycare services.

- On-campus daycare service: Yurinoki Daycare is available on Tsukuba campus.

- Childcare coupons*: Part of the cost of using a babysitter service ed.

" A0 Working ifs Baiance Gounsaling Center: Gounseling is avallable lor problems related to
childcare, family care. and other life events, as well as career counseliny

- Subsiay for the mployment of research sssistants for balancing work with childcare (for
faculty members and researchers)*

#Avallability and number of assistants whose employment can be subsidized vary year by year.

-

LN

Alist and description of systems to support childbirth, childcare, and family care provided by the
University of Tsukuba are available on a shitajiki. Please contact the Diversity Division or the
General Affairs staff at each Academic Service Office, etc. Information is also available at the
Diversity Division web page

(http://diversity.tsukuba.ac.jp/).

<List of support systems available during child-rearing period>

- Paternity leave (Under 1 year of age)

+ Sick/injured child care leave (Through to the end of elementary third grade)

H Snogtt'eneu working hours for childcare (Through to the end of elementary third
grade)

- Exemption of overtime and work on a holiday (Until the age of three)

- Partial leave for child care (Until entering elementary school)

+ Limits on overtime (Until entering elementary school)

- Exemption from working late at night (Until entering elementary school)

i candmonal flextime (Through to the end of elementary third grade/while the child
goes to after-school childcare)

- Special provision for rest Derlods (Until entering elementary school/while the
child goes to after-school childcare)

<Contact> Each Academic Servnce Office, etc. (General Affairs)

<Counse|lns> Au Work-life Balance Counseling Center

Take advantage of services provided by the municipal government and Silver Human Resources Center.

Inf:rlgwbalgon on post-childbirth housework support service and temporary childcare and daycare services s also

MOnetary support (application must be made in advance)

One-time allowance for childbirth

This allowance is paid when the woman insured by a health insurance gives birth. As

the orocedure is different depending on whlch of the two systems, direct payment or
t-childbi is 0 you. Make your application according to

whichever that applies to you.

<Contact> Each Academic Service Office, etc. (General Affairs) / Di

Resources Development (Mutual Aid)

Childcare leave benefit 3Available with conditions

This subsidy is paid when the woman insured by employment insurance takes
childcare leave for child-rearing, for the period starting from the first day of childcare
leave to 2 days before the first birthday of the child.

(Period may be extended for some cases.)

Make sure to work on this procedure before starting childcare leave.
<Contact> Each Academic Service Office, etc. (General Affairs) / Di
Resources Development (Welfare)

The Diversity Division can advise you on whom to contact for certain inquiries.
P a0 a0 Ot

ion of Human

Flow chart for a fixed-term faculty member or
researcher taking a childcare leave

[Flow chart for determining whether you can take a childcare leave]

Have you worked at least 1 year into your term |

Condition 1 (since the start of your employment)? | %00
% Is your and service i i NO
- You are not eligible for
° a childcare leave.
[
[
YES
Is it clear, that your employment Check points
Condition 2  contract will expire and not be renewed In principle, the employment of staff
the day before your child reaches 18 4 employed for a fixed term ends
months of age (*)? within 5 years.
% It must be indicated in writing or
orally.

)
* The day before your child reaches 18 9,
months of age is ... °

2016/ 4/17 Birthday YES
2017/10/16 Day that 6 months pass You are not eligible for
after first birthday a childcare leave.

2017/10/15  Day before your child
reaches 18 months of
age

Seeo

You are eligible for a childcare leave.

Conditions are same for part-time staff. :
Conditions differ for teachers on a tenure track :
Conditions may differ according to the terms of the individual agreement.

For details on the conditions here, please check with Each Academic Service Office, etc. (General Affairs) or

Division of Human Resources Development.

— G

Extension of employment of fixed-term
faculty members

[Flow chart for determining whether you can extend your employment
for the period you are taking a childcare leave]

# Apply by 6 months before the expiry of your employment

Are you taking a childcare leave for 3 months or |

longer? | ©%00
! NO
! You are not eligible for an
: extension of employment.
@
YES
The project that you are engaged in will still be | 00,
| %o
oongoing as of your current expiry date of employ
ment? ! Terminate

You are not eligible for an

: extension of employment.
@
YES
= |
Is there a budget for employment? | 000,
! NO

é%%

You are not eligible for an

: extension of employment.
[
YES
The selection of your successor is still ongoing or oo
O | non-existent? %o
(Is the successor for your post yet to be declded?) y Expired
° L You are not eligible for an
extension of employment.
YES
You can extend your employment within 5 years‘ -"' "'

of total employment term. !

Conditions differ for teachers on a tenure track.

Conditions may differ according to the terms of the individual agreement.

For details on the conditions, please check with each Academic Service Office, etc. (General Affairs) or
Division of Human Resources Development.
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